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S-218 Roll No. ..o,

CCOM-02

Computer Application for Business

(F7eR BT ATgERIE IFIII)

Certificate Course in Office Management
(CCOM-16/17)

Examination, 2018
Time : 3 Hours Max. Marks : 40

Note : This paper is of forty (40) marks containing three
(03) Sections A, B and C. Learners are required to
attempt the questions contained in these Sections
according to the detailed instructions given therein.
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Section-A / Yls—d
(Long Answer Type Questions) / (€78 IT<1I T2

Note : Section ‘A’ contains four (04) long answer type
questions of nine and half (9%) marks each.
Learners are required to answer two (02) questions
only.
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1. What are the features of MS-Power Point ? How the

MS-Power  Point can support in  business
enhancement ? Discuss in detail.

T4, UE-UTR @igc ol 7 faemdid € ? v8, Tg-UaR
WES AR Bl §e H b9 USR Hedd 8 Fehd
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2. How many types of operating system are there ? The
“Operating system acts as the manager of various

resources of the computer system.” Discuss.

IRfET Red fods TdR &1 8IdT © 7 “SffmfeT
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3. Convert the following numbers :
(i) (10101); = (?)10
(if) (1011.11) = ("o
(iii) (65)10 = (?)2
(iv) (93.2)10=(?)2
(v) (12AB)16 = ()2
ffeTiad |vamall 1 uRafda I -
(i) (10101)2 = (?)10
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(i) (1011.11) = (M0
(iii) (65)10 = (?)2
(iv) (93.2)10=(?)2
(V) (12AB)15=(?),
4. What are the main features of MS-Excel ? Give the
result of the following functions :
() =Round (1.234, 2)
(i) = ABS (-2.369)
(iii) = SQRT (- 16)
TH. G- & T fRivan @1 § ° frefaRad
() =Round (1.234, 2)
(i) = ABS (-2.369)
(iii) =SQRT (- 16)
Section-B / Yrs—Yg

(Short Answer Type Questions) / (?rrgr SN %)

Note : Section ‘B’ contains eight (08) short answer type
questions of four (04) marks each. Learners are
required to answer four (04) questions only.
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1. Write an appropriate formula in cell Al of Excel

worksheet to generate the random number lying

between 300 and 500. Explain in detail the syntax of
above function.
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2. What are the advantages of previewing a worksheet

before printing ? What is the procedure for printing a
worksheet ?

BUE 9 qd qodic o R | <@ & @ am § ?
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3. Explain the difference between website and webpage.
JIRIEC T4 d9USl H 3R @ ARET BHIFMY |

4. What do you understand by a slide show ? Explain the
procedure to copy the slide from one presentation to
another.

g A W AU R [ & 0 Ud TRGAIGRT 4
T TAIZS H DY B DI URAR &1 AT BT |

5. Explain the uses of HTML. Write any ten tag of
HTML.

U9, & UH. Tel @ SUIN B AR $HINY| T, <.
T4, Tdl. & Pl &9 7 forRau |

6. Explain the classification of computer.
RIS & PRV Pl FHIY |

7. What is page break ? How would you insert a page
break in MS-Word ?

U g% T el © 2 UH. U9-dS ¥§ oMY Ul 5 &l
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8. How can we use the mail merge in MS-Word ?
Discuss.

. AT § e A6 QR 31 Y SwN § am
I § ? 7at SR
Section—-C / GUs—TT
(Objective Type Questions) / (@S J)
Note : Section ‘C’ contains ten (10) objective type
questions of half () mark each. All the questions

of this Section are compulsory.
dlc ;. @Ue T H 9 (10) TGS W @ W 2 | RE
ye & fU omen (1) 3id FuiRd 81 39 @ve &
T e et |
1. Web Page starts with which of the following tag ?
(@) <Body>
(b) <title>
(c) <HTML>
(d <FORM>
99 Ul 1 YT FfelRad ST & | A
(31) <Body>
(@ <title>
(@) <HTML>
(€) <FORM>
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2. How can you open a link in a new browser window ?
(@) <ahref=“url” target = “new” >
(b) <ahref=“url” target = “Blank” >
(c) <ahref="url” .new” >
(d) <ahref="“url” target = “open” >
AU Th 3 d9oR fdel § e foid o @l A
g ?
(31) <a href=“url” target = “new” >
(@) <a href=“url” target = “Blank” >

(A) <ahref=“url” new” >

(?{) < a href = “url” target = “open” >
3. Main container for <tr>, <td> and <th> is :
(@) <Table>
(b) <Group>
(c) <data>
(d) All of the above
<tr>, <td> U4 <th> & fol J&I R o :
(31) <Table>
(@) <Group>
(@) <data>
(@) Swfad
4.  Which command is used to copy files ?
(a) Copy
(b) Disk copy

(c) Type
(d) None of these
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(1) Copy

5. Del command is used to :
(@) Delete files
(b) Delete directory
(c) Delete labels
(d) None of the above

Del ®HIS &I SYINT MHfeiRad ¥ 4 fdhda forg fdar
I 8 7
@) s feelic o & for
@ SEvaed f$eile &)1 & fog
(@) 9 feefie & & forg
(8) Swad H A Iy 7
6. Which is not an application software ?
(@ Window NT
(b) Winward XP
(c) Pagemaker
(d) Photoshop
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7. The operating system is the most common type of
............. software.

(@ Application

(b) Communication
(c) System

(d) Word processing

@) Tl
@ wRFw
(@) ReeH
(3) TS U
8. In Internet Terminology IP means :
(@) Internet Provider
(b) Internet Protocol

(c) Internet Procedure
(d) Internet Processor

gexIC IRMEell # 31, W, BT A9 a1 § 7
(3) gexTe year

(@) v eiaid

() Sewe wiba

(8) goxT URRR
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9. A website’s front page/main page is called :
(@) Browser page
(b) Search page
(c) Home page
(d) Bookmark
T 9913 & e ol /& U $ $g o1l @ -
(31) STSOR U
@ w9 U
@) B8W U9
@) o7

10. URL stands for :
(@ Unique Reference Label
(b) Uniform Reference Label
(c) Uniform Resource Locator

(d) Unique Resource Locator

URL &7 3 fmforla § & @ & 2
(@) erfgeir ded e

@ g | oed

() T G cllhey

(@) efgeiiy SeM dideR
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